«MyCompanyName»
«MyCompanyAddrBlock»
«LetterDate»
«AddrBlock»
Dear «MrMsMrs» «FirstName» «LastName»,

Thank you for your recent credit application. After reviewing your information, I am pleased to inform you that we have accepted you as a credit customer.

The enclosed sheet describes the credit terms we offer. If you have any questions, please feel free to contact me. 

We appreciate your business and look forward to working with you on a long-term basis.

Sincerely,

«Signature»
«Title»
«MyCompanyName»
